
CHECKLIST 

TOP 20 SEO TASKS

How To SEO 

Optimize Your 

Website



1) Conduct keyword research and select 

relevant, high-traffic keywords to target.

2) Optimize on-page elements such as title tags, 

meta descriptions, headers, and content for 

targeted keywords.

3) Ensure that your website's URL structure is 

clean, simple, and optimized for SEO.

4) Create and submit an XML sitemap to help 

search engines crawl and index your site.

5) Make sure that your website is mobile-

friendly and responsive for optimal user 

experience.

6) Optimize images for search by including 

relevant alt tags and file names.

7) Use internal linking to create a logical site 

structure and guide search engines through 

your content.



8) Implement schema markup to help search 

engines understand your website's content.

9) Ensure that your website's navigation is easy 

to use and intuitive for users and search 

engines.

10) Optimize website speed and performance to 

improve user experience and search engine 

rankings.

11) Develop and implement a content marketing 

strategy to attract and engage your target 

audience.

12) Build high-quality backlinks from reputable 

and relevant websites to improve your 

website's authority and search engine 

rankings.

13) Monitor and optimize website performance 

through Google Analytics and other tools.



14) Create and optimize social media profiles to 

drive traffic and build brand awareness.

15) Optimize for local search by including 

location-based keywords and creating Google 

My Business listing.

16) Optimize for voice search by creating content 

that answers natural language queries.

17) Conduct regular website audits to identify and 

fix technical issues.

18) Monitor and manage your online reputation 

to maintain a positive brand image.

19) Optimize for featured snippets by creating 

content that provides concise answers to 

frequently asked questions.

20) Stay up-to-date with the latest SEO trends and 

algorithm updates to continually improve 

your website's performance.



Too many points to consider? Too overwhelming? 

No problem! I have a solution.

As an experienced SEO expert, I can help you with 

SEO optimizing your website and gain more 

visibility on the search results.

This will give you the opportunity to concentrate 

on your core business, while your website will 

gain more and more visibility.

By this, more customers will find your website, 

your services and or products.

Do you have any questions or need some 

assistance with the SEO work?

Feel free to contact me. I’m happy to help!
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